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1 ADD/CHANGE/WITHDRAW SUPERVISOR 

1.1  Apply Add/Change/Withdraw Supervisor 

 

This screen's objective is to make it easier for students to add, change or withdraw their 

current supervisors. 

 

 

Figure 1.1 – Add/Change/Withdraw Supervisor Application Screen 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

                                                                                 
 

 

User Manual 

SYSTEM NAME MODULE NAME FORMAT REVISION PAGE 

UNISTUDENT 
Research - Add/Change 

Supervisor 
A4 2023-01 2 

 

  

 

1.1.1 Add Supervisor 

 
1. Click Apply button from the main screen.  

2. From application screen, click on Add button. 

 

Figure 1.2 – Add Supervisor Popup Modal 

 

3. From popup modal box, choose supervisor name from New Supervisor dropdown.  

4. Click Add button. 

5. Click Yes, Sure button from alert message box. 

 

Figure 1.3 – Alert Message Box 
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6. Click OK on success message box. 

 

Figure 1.4 – Success Message Box 

 

7. Newly added supervisor will be displayed in the list of supervisor on the application 

screen. 

 

Figure 1.5 – New supervisor 
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1.1.2 Change Supervisor 

 
1. On Change column, click on Change icon.  

 

Figure 1.6 – Change Supervisor Popup Modal 

 

2. Select supervisor’s name on the Change To dropdown. 

3. Click on Submit button. 

4. Click Yes,Sure button on alert message box. 

 

Figure 1.7 – Alert Message Box 
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5. Click OK button on success message box. 

 

Figure 1.8 – Success Message Box 

 

6. The newly changed supervisor will be displayed on the New Supervisor column. 

 

Figure 1.9 – New Supervisor 

 

 

1.1.3 Withdraw Supervisor 

1. Click Withdraw icon.  

 

Figure 1.10 – Withdraw Supervisor 
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2. Click Yes, Sure button on alert message box. 

3. Click OK button on success message box. 

 

Figure 1.11 – Withdraw Supervisor 

 

4. The type of withdrawn supervisor will change to Drop. 

 

  Figure 1.12 – Withdraw Supervisor 
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1.1.4 Save Application 

1. Enter reason. 

2. Click on Save button 

 

Figure 1.13 – Save Application 

 
3. Click OK button on success message box. 

 

Figure 1.14 – Success Message Box 
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1.1.5 Submit Application 

1. Enter reason. 

2. Click on Submit button 

 

Figure 1.15 – Submit Application 

 
3. Click Yes, Sure button from confirmation message box. 

 

Figure 1.16 – Alert Message Box 
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4. Click OK button on success message box. 

 

Figure 1.17 – Success Message Box 

 
 

5. Application record will appear at the Add Change Supervisor main screen. 

 

Figure 1.18 – Application Record 
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1.2   View Application List 

The purpose of this screen is to display a list of applications that students have saved or submitted. If 

the application is in the Entry status, the student may also change it or cancel it. 

 

Figure 1.19 – View Application 

 

1.2.1 Display Application 

1. From the menu on the left, select Academic. 

2. Click on Research. 

3. Select Add/Change/Withdraw Supervisor. 

 

Figure 1.20 – Add/Change/Withdraw Supervisor link 
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1.2.2 Update Application 
 

1. Click on Edit Application icon. 

2. Edit or update any information. 

3. Click on Save button. 

4. Click OK on success message box. 

 

Figure 1.21 – Success Message Box 

 

5. Click on Back button to navigate to main screen. 

 

1.2.3 Cancel Application 
 

8. Click on Cancel Application icon. 

 

Figure 1.22 – Cancel Application Popup Modal 

 
9. Enter reason to cancel on Cancellation Reason text field. 

10. Click on Confirm button. 

11. Click Yes, Sure button on confirmation message box. 
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Figure 1.23 – Confirmation Message Box 

 

12.Click OK button on success message box. 

 

Figure 1.24 – Success Message Box 

 

 

 


