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LOGBOOK USER MANUAL – LECTURER 

1. Login into MySis system 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

2. Click Postgraduate Research and then choose Log Book. 
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3. Select Level of Study and current semester. Click Profile to view student details. 

 

4. Click Log Book to verify the student’s log book. 

 

 

View student’s 

profile 

Verify student’s 

logbook 
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5. Click Verify button to verify the proposed meeting date. 

 

6. Select APPROVE to verify the meeting date and click CANCEL to reject the proposed meeting 

date. 
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7. Status will change to ENTRY if the propose meeting date had been approved. 

 

 

 

8. If proposed meeting date had been rejected and to propose a new meeting date, please clicks 

PROPOSE MEETING DATE. 
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9. Please fill in all the details and click PROPOSED MEETING button to propose a new meeting date. 

 

 

10. Status will change to PROPOSE. 
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11.   After Student  VERIFY,  Status will change to ENTRY  

 

 
 

12. Click LOGBOOK button.  Status berubah jadi submit selepas student submit activity 

 

 
 

Click  logbook to amend or 
approve student activity. 
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13. Choose  AMEND or APPROVE 

 
 

14.   Click button AMENDMENT 
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15.  Please fill in all the details on Amend Supervision Meeting Record screen. Click AMEND for any 
        Amendment. 

 

 

16.  Click button APPROVE.  Please fill in all the details on APPROVE Supervision Meeting 
      Record screen. Click APPROVE if not  have any amendment.  
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17. Click button APPROVE  

 

 
 

18.  Selepas selesai AMENDMENT  atau APPROVE.  
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19.  Status will change to AMENDMENT or   APPROVE  on logbook screen. 

 

 
 


