LOGBOOK USER MANUAL - LECTURER

1. Login into MySis system
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2. Click Postgraduate Research and then choose Log Book.
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3. Select Level of Study and current semester. Click Profile to view student details.
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4. Click Log Book to verify the student’s log book.

Action Edit Query Block Record Eield Help WWin

&P g DD B«

%SAFDQ:t-ListhStudem(Super\rise)
Lewvel of Study

o

4> W e E ?

Semester

ljiazah Sarjana

[m102

ljazah Doktor Falsafah ( Ph.D )
List of Student

Main Supervisor Co—Super\tisorI
No  Student ID Hame

Faculy Sem Mode

Semester 2 Sesi 201072011

Research Title

logbook

Verify student’s

[ —— | —— FEK |2 [Penveliian o :
eryelidikan Dan ‘ Frofife | Log Book
Herja Kursus
A ] FFE ||?  |[Pemyelidian D !
E"'IYE| ikan Lan Profite Laog Boak
Heria Kursus
Profite Lag Book
FProfile Log Sook
Frofile Log Book
Profite Lag Book
FProfile Log Sook
Profite Log Book
Protite Lag Book
FProfile Log Sook

2|Page




5. Click Verify button to verify the proposed meeting date.

Action Edit Guery Block RBecord Eleld Help Window
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§38AF026-Logbook Record
~ Student's Detail
Student ld [ — Facuty  |Fpe
mep— ] L'm; B
L= 1
Studsnt Mode | R Tite iabanankeal
PROPOSE MEETING DATE |
PROPOSED DATE OF MEETING | LOGBOOK |
Proposed Submission
Dt Start Time  End Time Dete Status Remark
(Vnriiy b':m‘m =
Varify | Canesl
BRIy Cancs
Werity cancel
Varily | Cancal f—,

6. Select APPROVE to verify the meeting date and click CANCEL to reject the proposed meeting

date.

$2 SAF026-Logbook Record
— Student's Detail

Studentid [ ESE— Facuty  |Fppu
Semester |g
Student Name | IEEEESS——— I
Research
Student Mode IRES-EEI'CI'I Title —
PROPOSE MEETING DATE
PROPQOSED DATE OF MEETING LOGBOOK |
Proposed = N Submission =
Start Ti Appointment
Ho  pate ime  EndTime . Status ﬂ
02-AUG-2016 |10:00 AM 12:00 PM 01-AUG-2016 PROPEf Are you sure want to verify this meeting?

S e |

WOETT :’

Werify | Cancel

Cancel

Werify | Cancel
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7. Status will change to ENTRY if the propose meeting date had been approved.

PROPQSED DATE OF MEETING LOGBOOK |
Proposed . . Submissi
Start Time Remark
NO  pate End Time Date Status
02-AUG-2016 |10:00 AN 12:00 PK IZH—AUG—Z& ENTRY Verify | Cancel 1=l
Verify | Cancel
Verify | Cancel
Verify | Cancel
Verify | Cancel |—
-

8. If proposed meeting date had been rejected and to propose a new meeting date, please clicks
PROPOSE MEETING DATE.

— Students Detail

Student Id |m Tl |FPF‘|'-'|

_ Semester (g
Student Name | S—-.——— [

Research :
Student Mode IRESEEFch Title R

PROPOSE MEETING DATE

PROPOSED DATE OF MEETING LOGBOOK
— ::‘:'g“ed Start Time  End Time x&mmm Status Remark
| 02-AUG-2016 [10:00 AR 12:00 PM 01-AUG-2016 |PROPOSE Verify | Cancel =l
Verify | Cancel
WVerify | Cancel
Verify | Cancel

Verify | Cancel |—
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9. Please fill in all the details and click PROPOSED MEETING button to propose a new meeting date.

'@F‘rpnpnse Date of Meeting

— Proposed Date of Meeting

Tentative Date ||:|2_|:|1_2|:|1? Date Format : DD-KMKM-Y Y

Tentative Day |f-.-1UND.ﬂ-.‘r’

Start Time |EIE:EIEI Al Time Format HH:MI &AM
End Time |EIEI:EIEI AM Time Format HH:MI &M
PROPOSED MEETING CLOSE

10. Status will change to PROPOSE.

{2 SAF026-Logbook Record
— Student's Detail

Studentld [ npssessssmm Facuty  |Frpw

 ee s Semester |g

Student Name | asiissiaig =
RES 61 |
n T

! Research +
Student Mode | Title [ -
PROPOSE MEETING DATE
PROPOSED DATE OF MEETING LOGBOOK I
Proposed  ciartTime EndTime o C™SSOM oitus Remark

No  pate Date

. . FS
02-AUG-2018 |10:00 AM 12:00 PM 01-AUG-2016 |E Verify | Cancel [—

01-JAN-2017 |08:00 AW 09:00 AK 24—AUG—2&15 PROPOSE / Verify | Cancel
Verify | Cancel

| | | | Viarife Man~al
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11. After Student VERIFY, Status will change to ENTRY

{¥1 SAF026-Logbook Record
— Student's Detail

Student id m Faculty a
Semester |g
Student Name | SEE—

Re=search
Student Mode NN Title

PROPOSE MEETING DATE

PROPOSED DATE OF MEETING LOGBOOK
Proposed - . Submission
Start Time Remark
No pate End Time Date Status
. .. F
02-AUG-2016 |10:00 AN 12:00 PM 01-AUG-2018 |ENTRY Verify | Cancel [—
01-JAN-201T7 |05:00 AN 09:00 AN 27-AUG-2016 |PROPOSE Verify | cancel

01-JAN-2018 |08:00 AM 05:00 AM ZT-ALG-2014 |[ENTRY Verify | Cancal

Verify | Cancel

Verify | Cancel |—

12.Click LOGBOOK button. Status berubah jadi submit selepas student submit activity

o B €D RE 4 Cr b | HARB| 7
¥ SAFD26-Logbook Record
— Student's Detail

ALUUN EUIL WUENY BIUCK HECUIU FIRIg HEIp  §einuow
41

Studentld [ eesswe—— Faculy |name
- - Semester |g
Student Mame |“
Research
Student Mode |_| Title e

PROPOSE MEETING DATE

PROPOSED DATE OF MEETING LOGBOOK ] Click logbook to amend or
approve student activity.

Proposed ) . Submission
Hao. Date Start Time End Time Date Status \
1 01-JAN-201T7 08:00 AM 09:00 AM 26-AUG-2016 APPROVE g Book =]
2 01-JAN-20138 08:00 AM 09:00 AM 27-AUG-2016 SUBMIT
Log Book
Log Book
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13.Choose AMEND or APPROVE
Window

@SﬂFﬂZ‘:’—Supenﬂsis on Meeting Record

— Supervision Meeting Record

Tentative Date 01-JAN-Z2018

Start Time  |08:00 AM
End Time [09:00 AM

Logbook Status SUBMIT

* Approve - Approve supervision mesting record
withowt any amendment

* Amend : Amend supervission mesting record
with major or minor amendment

B33
Activity
Summary of -S=s
Discussion
-1-1-1:3

Action plan for
the next meeting

Amendment
Remarks

Approve
Remarks

{ APPROVE |

AMEMND I ' PRINT CLOSE

14. Click button AMENDMENT
Action Edit Query Block Record Field Help Window

o ®| %DM

@Amend Supermvision Meeting Record

RS 44 P HeR ] ?

— Amend Supernvision Meeting Record

nesting recc

AMEMDMEMNT

peling recor

BACK

Action plan for
the next meeting

Amendment
Remarks

Approve
Remarks

APPROVE

AMEND

PRINT CLOSE
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15. Please fill in all the details on Amend Supervision Meeting Record screen. Click AMEND for any
Amendment.

OO LU wUSTY  LIULR IRCLUIU LIS LIS SR ey

G B g DM MR E 44> » HF S| ?
@Amend Supenision Meeting Record

— Amend Supervision Meeting Record
peeting record

55
beting record

AMEMDMENT BACK _ approve Appointment

Are you sure wantto amend this supervision meeti
record?

I
- AMEND | CAMCEL
Action plan for ssss = =

the next meeting

Amendment
Remarks

Approve
Remarks

APPROVE | AMEND | PRNT | crose |

16. Click button APPROVE. Please fill in all the details on APPROVE Supervision Meeting
Record screen. Click APPROVE if not have any amendment.
Action Edit Query Block Record Field Help Window
G P DD MEE 44> P | HF W ?
‘@Amend Supernvision Meeting Record

— Approve Supenvision Meeting Record
heeting recc

keling recon

APPROVE | BACK

Action plan for 5588

the next meeting

Amendment
Remarks

Approve
Remarks

APPROVE AMEND PRINT CLOSE
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17.Click button APPROVE

ACUUN EUll WUBTY DIUCK KECUIU FIBIU HeIpg yWInoow
& Pl DD BRE 44> b A ?
'@Amend Supervision Meeting Record
— Approve Supervision Meeting Record
heeting record
hhhh
beting record
APPROVE BACK  Approve Appointment
Are you sure want to approve this supernvision
record?
|
N APPROVE | CAMCEL
Action plan for 8888 - =
the next meeting
Amendment
Remarks
Approve
Remarks
APPROVE |  amenp |  PRINT CLOSE

18. Selepas selesai AMENDMENT atau APPROVE.

Window

@ SAF027-Supenisison Meeting Record

— Supervision Meeting Record

Tentative Date  |11-JAN-2018
Start Time  |08:00 AN

End Time |09:00 AN
Logbook Status |APPROVE

* Approve : Approve supervision meeting record
without any amendment

*Amend : Amend supervission mesting record
with major or minor amendment

-888
Activity
Summary of 388
Discussion
-3555

Action plan for
the next meeting

Amendment
Remarks

Approve [hhhh
Remarks

APPROVE

AMEND

PRINT CLOSE




19. Status will change to AMENDMENT or APPROVE on logbook screen.

e BN I S el S I 4 I e L T S S e o o S I
{9 SAF026-Logbook Record
— Student's Detail

Studentld  |P20132002447 Faculty  [Fppi

- - Semester
Student Name |Rosdy Bin Wahid B

Research Developing A Framework For Teaching; Preparing A Student Teacher

Research
Student Mode I Title To Teach.
PROPOSE MEETING DATE
PROPOQSED DATE OF MEETING LOGBOOK
p ed . Submission
No. ropos Start Time End Time Date Status
1 01-JAN-2017 0800 AM 09:00 AM 28-AUG-2018 APPROVE =l
Log Book
2 01-JAN-2018 D&:00 AM 09:00 AM 27-AUG-2016 APPROWE
Log Book
Log Book
Log Book
Log Book |—
-
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