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1. Main page 

 

 

 

2. Click tab ‘Course’ 

 

 

 



3. Click sub tab ‘Course Outline’ 

 

 

4. Screen will display Main Page of Course Outline 

 

 

 

 



5. Choose the course  

 

 

6. Click ‘Edit’ button 

 



7. Click ‘Select Staff’ 

 

 

 

8. Select academic staff for the related course 

 

 

 



9. Click ‘Start Date’ to enter start date to fill up Course Outline and click ‘End 

Date’ to enter final date to fill up Course Outline. 

 

 

 

10. Click ‘Save’ button.

 


